
Work Experience Week 
24th-28th June 2024



Work experience is a way of gaining practical and transferable skills and knowledge

Work experience benefits you by:

Making you stand out in University applications and also job applications during/after university

Allowing you to master soft skills such as communication, teamwork, and problem-solving and more

Providing you with transferable skills you can draw upon in interviews/UCAS applications/part-time jobs

Giving you invaluable practice in filling application forms, working on your CV and interview skills

Helping you discover your strengths, values, motivations and interests

Offering you the opportunity to explore ideas and options for your career

Rationale of Work Experience



Work experience is a chance for you to:

Find out more about yourself

Find out what inspires you

Come up with career ideas and try them out

Discover your strengths, values, motivations and interests

Meet new people and build your network of contacts

Identify any reasonable adjustments you may need because of a disability or long term health condition

Rule out options which can help to focus your career ideas

Rationale of Work Experience...cont’d



Find a placement1.
Agree your placement with the employer by email or over telephone2.
Add your placement to Placements tool on UNIFROG3.

  Next steps explained later...for now, let’s look at:

Steps to managing a placement

 How to...find a Placement



 
How to find a placement:

apply directly on a company’s work experience program (if they have one)
make speculative enquiries using CV & covering letter
email or call employers to see if they have any opportunities

Let us know if you struggle to find a work experience placement
  

Covering letter - make sure you always write a covering letter (more on this next)

CV - make sure your CV is well presented (more on this next)

How to go about finding Work Experience



 Make sure you:

Date the letter
Address the letter/person formally (Mrs/Mrs/Ms or Dear Sir/Madam)
Use the UNIFROG ‘Writing Tool’ to help formulate your covering letter 

Covering letter



 
CV builder tool
 

UNIFROG tools to write your CV  
CV tools
 



UNIFROG tools to write your CV...cont’d
Webinar on ‘How to ace your CV’



Find a placement 1.
Agree your placement with the employer by email/over telephone2.
Add your placement to Placements tool on UNIFROG3.

  Next steps explained later...for now, let’s look at:

Steps to managing a placement

 How to...use the Placements tool



 How to...use the Placements tool

   1) Go to: 

‘Exploring Pathways’ > then

       ‘Placements’ 

   2) Select:

 “+ Add new placement”



 How to...use the Placements tool...cont’d
The Placements form looks like this...



Use UNIFROG to manage your placement

Add the placement to UNIFROG

Automatic letters to employer and School Careers Officer to approve

Employer uploads their Employer liability insurance (to UNIFROG)

Parents receive notification

School during-placement check-in

Everything in one place!  

Employer review / Student review

The entire placement process - is managed through UNIFROG



Important things to note...

Deadline: have placement organised by: 

       3rd June 2024

DBS required? 
For Primary school or nursery placements

Form Competition:
First form with all their placement paperwork  completed wins...

Grab this opportunity!
Good Luck!


